


First time accessing 
the system as an 
existing user, please 
use your registered 
email address as 
username and type 
here.

After typing your email please 
click on ‘forgot password’ and the 
system will send you a link and 
allow you to set a password.

This is the landing page for the system and allows you 
to login as an existing member of Scottish Archery. 
New members can click on the ‘Sign Up’ button.



This is the member profile page after you login. There 
are buttons along the top and also sub menus below to 
help you navigate.

You can use the 
menu above to 
help navigate 
the site



In the MENU section, scroll down and select Club Profiles tile



Click on Club Affiliation section



Click on green 
En Bloc tile



If you are a club that 
caters for Junior 
members

If you are a club 
that caters for 
Student members



This slide shows the set of around Safeguarding & Wellbeing requirements part of the Club Affiliation journey – left hand column shows journey for Junior 
En Bloc clubs and right-hand column shows journey for Student En Bloc clubs

Required to upload and complete credentials.  
Once uploaded these will be in a Pending 
Approval status.  A member of staff will then 
check and approve them or contact you for 
further information

Read and select that you agree with statement

Read and select that you agree with both statements



This slide shows AGB Minimum Standards for Clubs and Committee Role requirements part of the Club Affiliation journey

Read and select that you agree with statement

Select roles 
for your club 
by clicking 
each of the 
roles



This slide shows the section that is optional for clubs including uploading a logo and documents.  Student Clubs are required to upload 
Student Club credential to show evidence that they are a student (college or university) club



This slide shows section for uploading clubs venues – Indoor Location 1 and Outdoor Location 1 are mandatory



This slide shows section for uploading clubs venues – Indoor Location 1 and Outdoor Location 1 are mandatory and so 
are Region and Accepting New Members fields

Select your club’s region – East/West/North

Select from drop down menu – Yes/No/Please 
contact the club



This slide shows section for uploading clubs venues – Indoor Location 1 and Outdoor Location 1 are mandatory

Read and select that you agree with statement

Once finished click ‘Finish’ button to progress to 
the checkout 



To complete the 
purchase click 
‘Request Invoice’ or 
‘Pay with Card’ 



This is the En Bloc complete now.  From here click the ‘Home’ button 
and you can now purchase En Bloc Memberships for club members



This is the navigation tiles after you click ‘Menu’ on the 
previous page. The tiles in the red circle are what you will see 
as a member.

As club administrators you will see the tiles at the bottom 
as well. If you click on ‘club profile’ it will take you to your 
club



You can add in/update more details about your club

To view a list of club members click here



Here is a list of the members in your club 
along with details of their membership type

If you are looking to bulk renew 
your members you can click on 
bulk renew in the membership 
tab.

Please make sure club members 
know you are managing 
memberships on their behalf.



To renew a membership, 
click on icon that looks like 
a membership card icon



Click ‘Buy/Review 
Memberships’ button



Click ‘Add, Renew or 
Upgrade your Membership’ 
button



Click on Student (En Bloc) or Junior (En Bloc) to select appropriate membership



Once you select a 
membership, I should 
highlight (this 
example we will use 
Student).  Information 
below should pop up



Please complete this 
section.

AGB number – If you 
click yes, will allow 
you to insert number

Bow Details is an 
optional field



Equality information 
already created when 
Member’s Profile 
being created 

This allows you to add 
member’s 
qualifications, 
certificates and other 
credentials

Please select region – 
East, West, North or 
Outside Scotland.  If 
you are unsure of 
which Area you are in, 
click here.

Remember to select 
box to agree to opt-in 
statement

You can either click Save and Continue and this 
member will be added to the cart and you will 
be taken back to the Club Members section or 
Checkout to proceed with payment

https://www.scottisharchery.org.uk/areas


To complete your 
order you can select 
‘Request Invoice’ 
(only available to you 
as Club Super Admin) 
or Pay with Card



This is confirmation of 
your order.  You will 
receive email receipt 
of this but you can 
also download PDF 
receipt

If you selected pay by 
invoice, you will 
receive details on how 
to pay this
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